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Site Plan Review Submissions Checklist 
 
Applicant Name:  ______________________________________________________________________________ 
 
Address & Map/Lot:  ______________________________________________________________________________ 
 
This is a working document, to be used with applicants and staff to ensure information provided is consistent and 
complete. It should be used as a guide in assembling the information necessary for a site plan review. Once the checklist 
is completed, applicable waivers indicated, and the information provided, it should be submitted with the application 
materials.  
 
Instructions for Applicants:  
1. Indicate if the information has been submitted by checking the appropriate box in column 1. 
2. The Planner and Board will use this checklist with the applicant to determine if the application presented is 

complete.  
3. If you believe that a required submission is not applicable to your proposed project, please discuss this matter with 

the Planner. If the staff agrees the submission to be not applicable, the staff member will check the appropriate 
category and indicate the reason the item is not applicable.  

4. If a staff member denies a waiver request, that staff member will check the box in column 4 and the Planning Board 
will make the determination at the meeting.  

5. The developer shall submit two originals of a site plan, drawn at a scale of not smaller than one inch equals 20 feet, 
and ten copies reduced to 11 inches by 17 inches, and showing the following information unless the Planning Board 
waives these requirements, upon written request of the applicant.  

 
Section 
Number of 
Ordinances  

Item Description from 
Ordinances  

1 
Submitted by 
the Applicant  

2  
Submission 
Determined to 
be Sufficient by 
the Planning 
Board  

3  
Submission 
Determined Not 
Applicable by the 
Planner  

4 
Applicant 
Requests Waiver 
of Submission 
Requirement  

33-127(1)  Development name or 
identifying title and name of 
the Town  

    

33-127(2)  Name & Address of Record 
Owners, Developer and 
Designer  

    

33-127(3)  Names & Addresses of All 
Abutters and Their Present 
Land Use  

    

33-127(4)  Perimeter Survey of the 
Parcel Made and Certified 
by a State-Registered Land 
Surveyor, Relating to 
Reference Points, Showing 
True North Point, Graphic 
Scale, Corners of the Parcel, 
Date of Survey, Total 
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Acreage, Existing 
Easements, Buildings, 
Watercourses & Other 
Essential Existing Physical 
Features  

33-127(5)  The Location of Temporary 
Markers Adequate to 
Enable the Planning Board 
to locate readily and 
appraise the basic layout in 
the field  

    

33-127(6)  Contour lines at intervals of 
not more than five feet or 
at such intervals as the 
Planning Board may require, 
based on U.S. Geological 
Survey topographical map 
datum of existing grades 
where change of existing 
ground elevation will be five 
feet or more  

    

33-127(7)  Provisions of Chapter 45 of 
this Code applicable to the 
area to be developed and 
any zoning district 
boundaries affecting the 
development  

    

33-127(8)  Provisions for collecting and 
discharging storm drainage, 
in the form of a drainage 
plan  

    

33-127(9)  Preliminary designs of any 
bridges or culverts which 
may be required  

    

33-127(10)  The location of all natural 
features or site elements to 
be preserved  

    

33-127(11)  A soil erosion and sediment 
control plan  

    

33-127(12)  A high intensity soils report 
identifying the soils 
boundaries and names in 
the proposed development, 
with the soils information 
superimposed upon the plot 
plan. Such soils survey shall 
account for the water table 
in wet and dry seasons, 
slope, soil quality, etc.; and 
planning board approval 
will be conditioned upon 
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compliance with any 
recommendations included 
in such report  

33-127(13) The locations & size of any 
existing sewers & water 
mains, culverts & drains on 
the property to be 
developed  

    

33-127(14)  Connection with existing 
water supply or alternative 
means of providing water 
supply to the proposed 
development  

    

33-127(15)  Connection with existing 
sanitary sewerage system or 
alternative means of 
treatment & disposal 
proposed  

    

33-127(16)  If a private sewage disposal 
system is proposed, location 
& results of tests to 
ascertain subsurface soil & 
groundwater conditions, 
depth to maximum 
groundwater level, location 
& results of soil testing  

    

33-127(17)  An estimated progress 
schedule  

    

33-127(18)  Construction drawings 
sufficient to enable the 
Code Enforcement Officer 
to verify the following 
information:  

    

a. Total floor area, ground 
coverage & location of each 
proposed building, 
structure or addition  

    

b. All existing & proposed 
setback dimensions  

    

c. The size, location, direction 
& intensity of illumination 
of all major outdoor lighting 
apparatus & signs  

    

d. The type, size & location of 
all incineration devices  

    

e. The type, size & location of 
all machinery likely to 
generate appreciable noise 
beyond the lot lines  

    

f. The amount & type of any 
raw, finished or waste 
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materials to be stored 
outside of roofed buildings, 
including their physical & 
chemical properties, if 
appropriate 

g. The location, type & size of 
all curbs, sidewalks, 
driveways, fences, retaining 
walls, parking space areas & 
the layouts together with all 
dimensions  

    

h. All landscaped areas, 
fencing & size & type of 
plant material proposed to 
be retained or replanted  

    

i. A site plan for a 
telecommunication 
structure must provide a 
description and 
construction detail of the 
telecommunication 
structure, including plot 
plan identifying location of 
the structure on the 
property; dimensions of the 
structure; structural 
supports, if any; lighting; 
color; and equipment 
located on the structure, if 
any. This description shall 
also identify any accessory 
structures that are 
proposed in connection 
with the operation of the 
telecommunication 
structure.  

    

j. Applications for 
subdivisions shall include all 
applicable submission 
requirements above, in 
addition to those required 
by chapter 41 of this code. 
If these submission 
requirements conflict with 
the requirements of chapter 
41, the stricter standards 
shall apply.  

    

33-127(19)  Site plans and construction 
drawings for new and 
existing structures listed as 
SPR in section 45-290 shall 
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be submitted to the Eliot 
Fire Chief for review and 
comment prior to final 
approval by the Planning 
Board  

 
In addition to the above, when applicable, the Planning Board may require detailed interior plans including dimensional 
measurements and uses of all interior spaces, placement of equipment, counters, etc. and when applicable, seating 
charts indicating table/chair arrangements and the number of requested tables and seats.  
 
The Planner will work with the applicant to ensure this checklist is complete before a Site Plan Review application is 
scheduled for review by the Planning Board.  
 
 
_____________________________________________  _____________________________________________ 
Town Planner       Date  
 
 
Staff Section Only:  

Address:   
Map/Lot:   
PB Case #:   
Zoning District:   
Shoreland Zoning:   
Owner Name:   
Applicant Name:   
Proposed Project:   
Application Received by Staff:   
Application Fee Paid and Date:   
Application Received/Found Complete by PB:   
Site Walk Date:   
Public Hearing Date:   
Public Hearing Publication Date:   
Reason for PB Review:   
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